
7 SKYPE TIPS & 
TRICKS YOU DIDN'T 
KNOW 

#1  M A K E  C A L L S  F R O M  
C O N T A C T  L I S T

#3  C L E A R  H I S T O R Y

#4  G E T  K E Y W O R D  
N O T O F I C A T I O N S

#5  S E T  U P  C A L L E R  I D

#2  H I D E / S H O W  T H E  
M O V I N G  P E N C I L

You think you already know all about Skype? Well, there might still 
be some features that will surprise you! Check out the 7 Skype tips 

and tricks in this post to see what they are! 

1. Click Tools >> Options >> General
Settings 
2. Check the box: When I double-click on a 
contact start a call 

1. Click Tools >> Options >> IM & SMS 
2. Click IM Settings >> Show Advanced 
Options >> Clear History 

1. Click Skype > Account. You will see a web 
page where you get more call related 
information 
2. Click Caller ID and select Country/Region and 
type in your Phone number. 
3. Click Verify Number. 

1. Click Conversation menu>> Notification Settings 
2. Select notify me only if these words are 
mentioned. 
3. Type in the keywords you’d like to receive 
notifications 

1. Click Tools >> Options >> IM & SMS >> IM 
Settings >> Show Advanced Options 
2. Uncheck the box: Show when I am typing 
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#6  E D I T  Y O U R  L A S T  
M E S S A G E

#7  T R A N S F E R  A C C O U N T  
C O N T A C T S

T h e r e  y o u  h a v e  i t !  A r e  y o u  u s i n g  a n y  o f  t h e  
t r i c k s  I  m e n t i o n e d ?  

A  h o s t e d  V o I P  S e r v i c e  h a s  a  l o t  o f  u s e f u l  
a n d  m o r e  a d v a n c e d  f e a t u r e s ,  b e  s u r e  t o  
c h e c k  i t  o u t  t o o !
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1. Sign in your old account. Click Contacts and 
go to Advanced and select Backup Contacts to 
File.   
2. Sign in your new account and click 
Contacts>> Advanced>> Restore Contacts 
from File 

Press the Up Arrow Key on your keyboard, 
Skype will automatically copy the text you 
sent and put in your chat box where you can 
correct and re-send. 
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